
 

 

 
 

Job Opening: Station Manager at WBCA-FM 

 

WBCA-FM is a non-commercial community radio station operated by the Boston Community 

Access and Programming Foundation, Inc., (Boston Neighborhood Network), an 

independent non-profit organization operating under the FCC license granted to the City of 

Boston.  Mayor Marty Walsh has asked BNN to operate WBCA-FM as a low-powered FM 

station serving the diverse communities of radio listeners in Boston, Massachusetts.  

 

Applications are invited for the position of Station Manager. To apply, please send an up-to- 

date resume and cover letter by June 3, 2016. List the qualifications and experience you 

would bring to the role. Send by e-mail to jobs@bnntv.org or by mail to Janice Holman, 

Administrative Assistant, 3025 Washington St., Roxbury, MA 02119. 

 

Position Description: The Station Manager (SM) is a full-time salaried employee of Boston 

Community Access & Programming and oversees the day-to-day operation and 

administration of the radio station WBCA 102.9FM, licensed for operation in Boston, MA. 

 

Job Purpose: The SM ensures the station operates in accordance with all applicable laws 

and regulations, including state and federal law, FCC regulations and BNN guidelines. The 

responsibilities and functions listed below are the responsibility of the SM whether performed 

personally or through delegation. 

 

Salary: Commensurate with experience. 

Hours worked: 40 hours per week  

Reporting To: The General Manager of Boston Neighborhood Network (BNN) 

 

Responsibilities:  

 Develop and maintain all aspects of WBCA-FM programming, from simulcasts of current 

BNN-TV shows to new programming with live hosts.   

 Work with BNN staff to maintain and operate all equipment associated with an LP-FM 

station, including appropriate software and hardware. 

 Coordinate operations and personnel including interns and volunteers. 

 Generate new show concepts and execute those concepts with help from BNN staff.  Recruit 

show talent, paid and volunteer, to develop weekly segments, with a particular focus on 

youth and other programming priorities.   

 Follow up on public inquiries, provide training, and monitor technical quality.   

 Establish and maintain regular office hours, and be available during those times. 



 

 

 Some evening and weekend hours may be required. Hours may be in the range of 2:00 PM-

10:00 PM. 

 Develop and maintain a WBCA-FM website that will stream WCBA programming for those 

wanting to listen outside the reach of the 102.9 FM signal. 

 Work with the City of Boston on their five-minute slot each hour. 

 

Qualifications: 

 Strong interpersonal skills and ability to work with a wide variety of people 

 Ability to effectively manage personnel and to foster a cooperative work environment 

Radio/audio program production and/or journalism. 

 Familiarity with relevant broadcast laws and regulations, or willingness to learn. 

 General technical skills applicable to radio and computer technology such as 

ENCO-DAD and an ability to readily learn and adapt to new systems and 

technologies. 

 Knowledge of Boston’s diverse communities 

 

Other desirable knowledge, skills, and experience include: 

 A bachelor’s or graduate degree in a related area. 

 Strong management experience and skills. 

 Radio/audio program production and/or journalism. 

 Familiarity with new media technology for program development and/or 

organizational communication and development. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


